Instructions: WECAN Full Membership Application 
For Current Developing Members
2011-12
These instructions outline the steps for completing your application for Full Membership in WECAN.  The WECAN Membership Handbook and other documents you will need are available online at www.waldorfearlychildhood.org. Click on “Membership,” then “Applications,” then “Full Membership,” then “Current Developing Members.”
1. Read the WECAN Membership Handbook and review the Shared Principles.

2. Complete the Contact Information Form.
3. Send the Contact Information Form, together with your application fee of $100, payable to WECAN, to the WECAN Office, 285 Hungry Hollow Rd., Spring Valley, NY 10977. Please attach a copy of your state, provincial, or local license.
4. Complete Sections I and II of the Self-Study Update.
5. Send both sections of the Self-Study Update electronically to your WECAN Regional Representative(s) and to the Membership Coordinator as instructed on the form.  Keep a copy of the Self-Study Update in your school files for use in renewing your membership.
6. Read the Site Visit Guidelines for Full Membership Application.
7. Arrange for a Site Visit. Contact your WECAN Regional Representative(s) for suggestions for site visitors if needed. See the Site Visit Guidelines for information on expenses. [If the school or program has had a WECAN Site Visit within the past twelve months, a new Site Visit is not necessary. A Self-Study Update must still be submitted, including a description of how the previous Site Visit recommendations have been addressed.] Note: If this would be your year to renew membership, your site visit must be completed by February 1.
8. Prior to the visit, forward electronically to the site visitor: 

· Sections I and II of your completed Self-Study Update

· Your previous Self-Study and Site Visit Report*
· Site Visitor Letter 
· WECAN Orientation for Site Visitors
· Site Visit Report Form 

*Note: If you do not have these on file, request them from 
membership@waldorfearlychildhood.org.
9. Complete the Site Visit. Remind the site visitor to submit the completed Site Visit Report to you within 30 days of the visit. 

10. After checking the completed Site Visit Report for accuracy, forward it electronically to your WECAN Regional Representative(s). Remember to keep a copy in your school files for use in renewing your membership. 

Once you have completed the application process, your Regional Representative(s) and the WECAN Membership Committee will review your application and contact you.

If you have any questions, please contact your Regional Representative(s), or Nancy Foster, WECAN Membership Coordinator, at 202-291-2339 (Washington, DC) or nfoster@waldorfearlychildhood.org. 
