Instructions: WECAN Full Membership Renewal 
For AWSNA-Affiliated Schools
2011-12
Deadline For Site Visit: February 1, 2012
These instructions outline the steps for completing your renewal of Full Membership in WECAN. The WECAN Membership Handbook and other documents you will need are available online at www.waldorfearlychildhood.org. Click on “Membership,” then “Renewals,” then “Full Membership,” then “AWSNA-Affiliated.”
1. Read the WECAN Membership Handbook and review the Shared Principles.

2. Select your Self-Study process:

 Option A:  Carry out a WECAN Full Membership Renewal Self-Study Update.
 Option B: Complete and submit your AWSNA Accreditation Self-Study.
 For Option A: 

3. Complete Sections I and II of the Self-Study Update. 
4. Send both sections electronically to your WECAN Regional Representative(s), listed in the Membership Handbook, and to the Membership Coordinator, as instructed on the form.  Keep a copy of the Self-Study Update in your school files for use in your next membership renewal.

For Option B: 

3. Complete Section I (Cover Page) of the WECAN Self-Study Update and send it electronically to your WECAN Regional Representative(s), listed in the Membership Handbook, and to the Membership Coordinator, as instructed on the form. 
4. Follow the guidelines for the AWSNA Accreditation Self-Study.
5. Send the AWSNA Self-Study electronically to your Regional Representative(s). In reviewing your AWSNA Self-Study, WECAN will focus on:
· The information about the early childhood program

· The list of early childhood faculty, their training credentials, and policies for professional development and professional support.
For both options, continue here:
6. Read the WECAN Site Visit Guidelines for Full Membership Renewal.

7. Arrange for a Site Visit to be carried out before February 1 unless special arrangements are made with the Membership Coordinator. Contact your WECAN Regional Representative(s) for suggestions for site visitors if needed. See the Site Visit Guidelines for information on expenses.
8. Prior to the visit, forward electronically to the site visitor: 

· Your WECAN Self-Study Update or AWSNA Accreditation Self-Study
· Your previous Self-Study and Site Visit Report*
· Site Visitor Letter for Full Membership Renewal
· WECAN Orientation for Site Visitors
· Site Visit Report Form for Full Membership Renewal. 

*[Note: If you do not have these in your files, request them from 
membership@waldorfearlychildhood.org.]

9. Complete the Site Visit. Remind the site visitor to submit the completed Site Visit Report to you within 30 days of the visit.

10. After checking the Site Visit Report for accuracy, forward it electronically to your WECAN Regional Representative(s). Remember to keep a copy in your school files for use in your next membership renewal.
Once you have submitted your Self-Study Update or AWSNA accreditation Self-Study and your WECAN Site Visit Report, your Regional Representative(s) and the WECAN Membership Coordinator will review them and contact you.

If you have any questions, please contact your Regional Representative(s), or Nancy Foster, WECAN Membership Coordinator, at 202-291-2339 (Washington, DC) or  nfoster@waldorfearlychildhood.org.
